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Fields 
 
Object number 
Number of items 
Identification  

Simple object name 
Other object name 
Classification 
Title 
Brief summary 

Production  
Maker 
Date made 
Place made 
Method 

Association  
How associated 
Associated person 
Associated date 
Associated place 
Associated event 

Acquisition  
How acquired 
Acquired from 
Address 
Date acquired 

Entry form number 
Home location 
Current location 
Physical description  

Summary 
Summary 
Material 
Size 
Complete 
Condition 

Conservation number 
Photograph number 
Image file 
Text file 
Notes 
Recorder:date 

Indexes 
 
Object number (primary index) 
Classification 
Current location 
Dates – made / associated 
Events – associated 
Materials 
Method of acquisition 
Object name - other 
Object name - simple 
People – acquired from 
People – makers / associated  
Places – made / associated 
Title 
  
 
Single entry views 
 
Half screen view for use with 
multiple views 
Labels for A4 paper 
Accession register listing for A4 
paper 
Full record for A5 cards 
Concise record for A5 cards with 
image 
Tabular listing for A4 paper 
Image and description for A4 paper 
Concise record for A4 paper 
Full record with image for A4 paper 
Full record for A4 paper (colour) 
Full record for A4 paper (black and 
white) 
 
Grids 
 
Accession grid 
Associated event grid 
Associated person grid 
Associated place grid 
Classification grid 
Entry number grid 
Image file name grid with images 
Material grid 
Object name/title grid with images 
Production information grid 
Standard grid with images 


