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Fields 
 
Photograph number 
Identification  

Object name 
Original/copy 
Photo type 
Title 

Number of photos 
Photographer 
Photographers no 
Subject of photo  

Summary 
Classification 
Person 
Place 
Date 
Event 
Other subject 

Original print held 
Original neg held 
Copy print held 
Copy neg held 
Copyright 
Physical description  

Materials 
Inscription 
Photo format 
Heightxwidth 
Mounted 
Size mount 
Framed 
Complete 
Condition 

Acquisition  
How acquired 
Acquired from 
Address 
Date acquired 

Entry form number 
Home location 
Current location 
Conservation number 
Image file 
Text file 
Notes 
Recorder:date 

Indexes 
 
Photograph number (primary index) 
Current location 
Method of acquisition 
Object name 
People - acquired from 
Photograph type 
Photographer 
Subject - classification 
Subject - date 
Subject - event 
Subject - other subjects 
Subject - person 
Subject – place 
Title 
 
Single entry views 
 
Accession register listing (A4 paper) 
Concise record for A4 paper 
Concise record for A5 cards with 
image 
Full record for A4 paper (colour) 
Full record for A4 paper (black and 
white) 
Full record for A4 paper with image 
Half screen view for use with multiple 
views 
Image with description for A4 paper 
Label (2 ins by 4 ins) 
Tabular listing in numerical order (A4 
paper) 
 
Grids 
 
Accession grid 
Entry number grid 
Image file name grid with images 
Photographer grid 
Photograph name/title grid with images 
Photograph name/type grid 
Standard grid with images 
Subject - classification grid with images 
Subject - event grid with images 
Subject - other subject grid with images 
Subject - person grid with images 
Subject - place grid with images  


